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Application for Study Leave:

For an Introduction to Study Leave, see Introduction to Study Leave
[bookmark: _Hlk70067118]For detailed regulations see “Conditions of Service Manual” Section 2.4.5.5 at www.presbyterian.org.nz 
	Name:                                                        Parish:
Date of Application:                                Date of Birth: 
Address:


	

	Phone:                                               Mobile Phone:

	Email:

	Year of Ordination:

	Year of Induction to present position:

	Number of days Study Leave due:

	If you work less than full time, calculate the days pro rata.

	Number of days to be uplifted by present application:

	



Details of application for Study Leave
	Topic or theme of Proposed Study Leave:

	Reasons for choice of this topic:

	Specific Proposal (this needs to include dates and institutions) use more pages if needed









Process:
	Date proposal discussed with one or more members of Church Council:

	Date proposal approved Church Council (mandatory)

	Is Council contributing to the funding of this project? (not obliged to):               Yes/No

	Proposed interim arrangements:                                                                                                           eg        Church leaders /Neighbouring Parish/ Locum Minister

	Proposed Advisor:                                                                                                                                    (Not required to be Presbyterian but must have some knowledge of the subject. They need to be approved by Presbytery)

	Application signed by Minister:                                                                               Date:

	Application signed by Session Clerk (or equivalent):                                           Date:

	Date Leave Approved by NP:

	Name of approved Advisor:

	Signed on behalf of Northern Presbytery:                                                             Date:

	Date report to be received by:

	Date report actually received: 
(a copy of a written report is required to be sent to both Council and Presbytery)



Scan and save this form and email to the Presbytery Administrator, who will forward to the Learning and Development Workgroup’s Study Leave Coordinator.

The Purpose of Study Leave
To maintain a vital and educated ministry
to resource the mission of the church.

Study leave can achieve this by:
· enabling ministers to gain time and distance from their routines for refreshment and reflection, 
· encouraging ministers to strengthen and enrich their ministry through focused study, 
· enabling ministers to undertake study or research that can be made available for the benefit of the wider church.
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